ADP Form 100187 (rev 5/09)

WORK AT ADP AND YOU CAN
LIVES OF OTHERS.

The mission of the Department of Alcohol and Drug Programs (ADP) is to
lead efforts to reduce alcoholism, drug addiction, and problem gambling in
California by developing, administering, and supporting prevention,
treatment and recovery programs.

Job Opportunity:

Associate Governmental Program Analyst
Licensing and Certification Division/Policy & Program Support Branch

Full-time, Permanent, Salary Range: $4,400-$5,348 View full Duty Statement:
http://lwww.adp.ca.gov/jobs

Position Summary:

The Policy and Program Support Branch has an opening for one full-time AGPA to serve as
a licensing analyst for California's Narcotic Treatment Programs (NTP). Under the direction
of the Staff Services Manager |, the incumbent will be responsible for conducting on-site
licensing inspections and follow-up inspections of assigned NTPs to determine compliance
with state and federal laws and regulations and Drug/Medi-Cal certification standards;
prepare site inspection reports and review and approve corrective action plans;

prepare civil penalty notices and other documents to support and implement administrative
actions; confer with local and federal agencies regarding inspection findings and
compliance issues; coordinate, research and analyze routine to complex assignments or
special projects; and perform other duties associated with the Department's efforts to
prevent and reduce drug abuse. Travel approximately 70 percent of the time.

Desirable Qualifications:

Applications may be prescreened. Only the most competitive applicants will be interviewed.
Experience in monitoring, interpreting and applying regulations and/or laws.
Experience conducting on-site inspections.

Experience with regulatory and licensing systems and processes.

Ability to manage multiple priorities and complete tasks under strict deadlines.

Ability to work independently or as a team member.

Excellent writing skills.

Excellent communication and presentation skills.

Strong interpersonal skills and ability to establish and maintain professional relations.
Dependabile, reliable, punctual, and organized, with a strong work ethic.

Proficiency on a personal computer utilizing Microsoft Word, Excel, Outlook, and Oracle.

Final Filing Date: October 20, 2010

If you would like to become a part of ateam which supports diversity and is
dedicated to reducing addiction in California, please submit your application to:

Contact:

Dimitri Ignatieff RPA #
Department of Alcohol and Drug Programs A10-036-424
1700 K Street, 5th Floor Position #

Sacramento, CA 95811
(916) 327-4071, TDD (800) 735-2929

Who Should Apply:

State employees in the above classification, persons with list eligibility, interest in lateral
transfer from an equivalent class, or reinstatement. All interested applicants must submit

a resume, and a standard State Application Eorm STD 678, with an original signature to the
contact person identified above. Clearly indicate the basis of eligibility in line item number
12 of the STD 678.

The Department of Alcohol and Drug Programs is an equal opportunity employer to all regardless of race, color,
national origin, ancestry, sex, marital status, disability, religious or political affiliation, age or sexual orientation.

798-424-5393-715
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